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Katilimcl & Stand Mimarlik Firmalari igin dnemli bilgiler.
Important information for Exhibitor & Booth Contractor.

Standart Stand, Bos Alan, & Online Hizmetler Kilavuzu
Shell Scheme, Empty Space, & Online Services Manual

‘ Stand Proje Denetimi
Booth Project Inspection

Geri DonUstur, Tekrar Kullan ve Azalt
Recycle, Reuse, and Reduce




Katihm Kural & isleyisi
Participation Rules & Regulations

1. Katihmci fuar ile ilgili sektorden olup sozlesme yapilan tek muhataptir.
Sozlesme ve haklari devredilemez.

2. Katiimcr s6zlesmede belirtilen alani sadece kendilerine ayrilan alan stand
kurulumu ve pazarlama faaliyetleri igin kullanir.

« Koridor, fuaye veya fuar alani disinda brosur dagitmak, maskot gezdirmek ve
vb. etkinliklere izin verilmez.

¢ Stand igerisinde cevre standlarin ticari faaliyetlerini engelleyecek herhangi
bir ses ve isik etkinligine izin verilmez.

e Stand yapi, aydinlatma ve reklam pargalari stand alani disina gikamaz.

3. Tiirk Is Kanununa gére 18 yasindan kiigiiklerin kurulum ve sokiim sirasinda
calismasi yasaktir.
18 yasindan kuigliklerin fuari ebeveynleri ile gezmelerine izin verilir.

4. 4207 sayili Kanunun 2. maddesine gore fuar alaninda sigara icmek yasaktir.
S6z konusu ihlal maddi olarak ceza-i isleme tabidir.

5. 6331 Sayili s Saghdi ve Giivenliligi yasasi kapsaminda Fuar Alani ve
Organizasyonu icinde kalan Organizatér, Mimari ve Tedarikgi firmalara 6nemli
glrevler dusmektedir;

e Yanici madde, ates, havai fisek, patlayici madde, gaz tanki, kaynak gaz,

mutfak ocadi kullanmak;

e Glvenlik onlemi alinmamig Uriin sergisi ve demo yapmak;

e Sigortasiz eleman galistirmak;

o Ugtinctil sahislara gelecek zarar sigortasi olmayan araglari kullanmak (6rnek:

forklift, kamyon, ving vs.);

e Stand kurulumunda ve fuar esnasinda yapilacak olan tiim iglerde uygun

kiyafet ve ekipman kullanmamak (Ornek: Idiven, toz maskesi k

celik uclu ayakkabi, kaynak maskesi, emis torba hizar, koruyucu gézlik, vb.);

e Insan sagligina zararll maddelerin fuar alaninda galisiimasi veya kullaniimasi
rnek: t Ici, alcipan zimpara, MDF ntalam torbasiz hizarli

kesim, metal kaynak (noktasal birlesim kaynadina izin verilir));

e Stand, salon ve fuar alaninda ¢op veya moloz birakmak;

o Yetkisiz, ehliyetsiz ve izinsiz; tekniker, isci, elektrikgi, glvenlik, temizlik,

hostes, terciiman veya personel calistirmak;

 Yangin dolabi, acil ¢ikis kapilar & koridorlari, havalandirma ve bunlar ile ilgili

yonlendirmelerin engellenmesi;

Belirtilen hususlar organizator tarafindan dikkat edilmesi ve yasal olarak
Imasi lanmasi_gereken kurallar olarak listelenir, aksi durumlar

ceza-i islemler uygulanir.
6. Tursab Fuarcilik tarafindan akredite / kayit olmayan ve stand proje kontrolii

yapilmayan mimarlik firmalarinin alana girislerine izin verilmeyecektir. Bilgi
igin, “fuar.teknik@tursab.org.tr".

7. Tursab Fuarcilik sistem / modiiler stand konstriiksyonu; oktanorm, maxima,
vb. atdlye islemleri (boya, vb.) tamamlanmis ahsap moduler stand sistemleri
disinda stand kurulumlarina izin vermemektedir.

9. Fuar alaninda her tiirlli toz torbasiz ahsap kesim, algi, alcipan, zimpara,
boya, kesim ve kaynak (Nokta baglanti kaynagina izin verilir) gibi atlye
calismalar yasaktir. Organizator tarafinda cezai islem uygulanir.

10. Azami stand ytiksekligi 366 cm.dir. (tabela ve alinlik gibi tek parga stand
unsurlari igin yukseklik siniri 4 m.dir.).

Stand kurulumlarindan olusan yikseklik farklari yiiksekte kalan stand
tarafindan duiizglin bir stand malzemesi ile kapatiimak zorundadir.

11. Stand ziyaretgi koridorlarina bakan her bir cephenin %50 acik olmasi ve
cevre standlarin gérunimlerini engellememesi gerekir (Ornek: Koridora diiz
duvar gekerek kor karanlik koridor yaratmak).

12. iki kath stand kurulumu statik hesabi verilmesi ve proje detaylari ile izne
tabiidir. Iki katl stand yiikseligi 450cm.dir, standin geri kalan kismi icin 366cm
olmak zorundadir.

13. Fuar alaninda Tirsab Fuarcilik tarafindan yetkilendirilen resmi lojistik
(bosaltma & ylikleme), catering (yemek & icmek), giivenlik, temizlik ve hostes
firmasi digindaki firmalarin faaliyet géstermesine izin verilmemektedir.

14. Fuar kurulum ve sékiim zamanlarindaki calismalar icin fuar salonlari 24
saat aglk olmakta, ancak fuar zamani ziyaret saati bitiminde sonra stand
calismasi yapilmasina is giivenligi ve saghdi agisindan izin verilmemektedir.

15. Fuar alanina verilen zararlardan stand mimarlik firmalari ve katiimcilar
sorumludur. Verilen zararlar tespit edilerek fatura edilir.

16. Katihmci ve Stand Mimarlik firmalari stand ve uriinlerinden fuar kuru
lum, fuar ziyaret ve fuar sokiim zamanlarinda gtivenliklerinden, sigorta ve
zararlarindan kendileri sorumludur.

1. Company is active in the respective sector and sole contractual counterpart.

2. Exhibitor shall use its only at the areas allocated for stand construction
and marketing activities.

e Distributing printed material and using mascot at visitor aisles and foyer is
not permitted.

¢ Sound and light events which are disturbing the commercial actvities are
not permitted.

e Part of the booth construction, lights and advertisements can not exceed
the rented booth area.

3. According to Turkish Labour Law, children under the age of 18 are
forbidden to work.

e Visit of age under 18 is permitted only by the family members.

4, According to 2 of law No 4207, it is prohibited to smoke on the fairground.
Contravention is subject to penal sanction.

5. According to the Turkish Republic Constitution Law and No. 6331,
Occupational Health and Safety Act bring important role to the Organizaer,
Architect and Exhibitor at the fair ground;

¢ Using flammable materials, fire, fireworks, explosives, gas tanks, welding
gas, kitchen stove;

e Displaying products or making demos without safety measures;

e Employing staff without insurance;

e Using vehicles without 3rd party liability insurance (example: forklift, truck,
crane, etc.);

e Disusing proper personel protective equipment where necessary during
build up or Exhibition (Example: helmets, gloves, dust mask, vest, steel-
tipped shoes, welding mask, cut vacuum bag, protective glasses);

¢ Working with materials which are hazardous to health (Example: asbestos,
gypsium, gypsium board, paint, sand paper, MDF and plywood cut without
vacuum bag, metal welding (only as connection point weld));

e Leaving waste materials or debris in the booth, hall or venue.

e Employing uncertified and unpermitted; technician, labour, electrician,
security, cleaning, hospitality or translation staff.

 Cover or disable the fire cabinets, emergency exits & aisles, ventilation
and related brandings;

In the above-mentioned issues and legal compliance to be considered
by the organizer, is recommended as the rules to be applied, or situations

require punitive actions.

6. It will be not permitted to enter venue to the booth contractor without
Tirsab Fuarcilik accreditation / registration and booth inspection. To further
information, “fuar.teknik@tursab.org.tr".

7. Only the system / modular booth construction; octanorm, maxima, etc.
completed atelier works (paint, etc.) wood made modular booth construction
will be permit to setup at venue.

9. Bagless Wood cut, gypsium, gypsium board, sandpaper, paint, cut and
welding (Point connection welding is permitted) kind atelier works is forbidden
at venue. Organizer has the authority to apply penalty fee on this kind of works.

10. Maximum permitted booth height is 366 cm. (Single booth elements such
as brand and fascia is limited at 4 meter).

Height differences must cover by the heighest booth at a proper material
accepted by organizer).

11. Every booth side look at the visitor aisle must 50 % open to free of
neighbour booth view (Example: building a solid wall and creating deaf and
dark aisles).

12. Double deck booth construction is permitted only by static calculation
and details. Double deck permitted height is 450 cm, rest of the wall permit-
ted height is 366cm.

13. Only the Tiirsab Fairs authorised suppliers can perform business at lo-
gistic (Load & Unload), catering (food & beverage), security, cleaning and
hostess services.

14. Venue is free to construction 24 hours during setup time. For health and
safety reason organiser is not permitting contsruction before and after the
visiting hours.

15. Any kind of damages is reported and invoice from the organiser to the
exhibitor and booth contractor at the venue.

16. Exhibitor and Booth Construction firms solely responsible of their prod-
ucts and booth damage, security and insurance during setup, event and tear
down period.



Fuar Katilim Tipleri
Fair Participation Types

Fuar katiimlarinda 2 tip katihm mevcuttur; “standart stand” /  There is 2 type of fair participation; “shell scheme” / rented modular
organizatoriin katihmei icin kurdugu kirallk stand, ve “bos alan”  booth built up by organizer, and “empty space” rental where booth
kiralzyla(lrall( stand mimarlik firmalarinin kurulum yaptigi 6zel dekor  contractor built up custom made designs for the exhibitor.

stand katilimi.

Standart Stand
Shell Scheme Booth

Stand Oktanorm Katilimi ; Booth Shell Scheme Participation ;

- Modiiler (Oktanorm) duvarlar (her bir panel; h234 x 94,5cm). - Modular (Octanorm) wall elements (per pannel; h234 x 94,5cm).
- Modiiler Tavan Konstriiksyonu (sadece gerektigi gibi) - Modular ceiling elements (only where necessary)
- Alinlik Yazisi (@azami 25 harf) - Fascia name (max. 25 letter)

- Her 3 metrekare’ye 100 Watt spot. - 1 Spotlight 100 W per 3 sgm.

- Hali (Standart Gri) - Carpet (Standart Gray)

- 1 adet Ugli uzatma kablosu (220 V. - eneriji tiketimi dahildir) - 1 electrical outlet 220V (energy usage is included)
- 1 adet ¢Op kovasi - 1 x waste basket

- 1 adet masa - 1 x table

- 2 adet sandalye - 2 X chairs

- 1 adet banko - 1 x desk
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Fuar Katilim Tipleri (devam)
Fair Participation Types (Continue)

Katiimcilarimizin imzaladiklari sézlesmede belirtilen katim tiplerine
gore hazirlik yapmalari 6nemle hatirlatilir.

Bos Alan
Empty Space

Organizer remind exhibitor to check their signed fair contract at the
begining of their preparation.

Sozlesmelerini “Bos Alan” olarak yapmis olan fuar katiimcisi firmalar,
stand tasarimi ve uygulamasi yapan bir stand mimarlik firmasi ile
anlasarak, altta listelenen web siteleri ile katihm gerekliliklerini yerine
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OPERA

“Opera - Katilimcr Hizmetler Kilavuzu” icerisinde doldurulmasi zorunlu
ve opsiyonel formlar katiim tipinize gore sunulmaktadir. Opsiyonel
formlar igerisinde; terciman, hostes, guvenlik, temizlik, yiyecek icecek,
lojistik , extra mobilya gibi hizmetlerin taleplerini bulabilirsiniz.

Stand Mimarlik Firmalari “Stand Projeleri Denetimi”

e Stand Projeleri katilimcr veya Stand Mimarlik firmalar tarafindan
“fuar.teknik@tursab.org.tr” eMailine projelerini olgulendirilmis farkli
acilardan goriinis, plan ve kesit olarak eMail atar. Organizator proje
kontroliini yapar ve eMail ile yazili doniisti saglar.

Sorulariniz igin ; “fuar.teknik@tursab.org.tr”

“Empty Space” contract exhibitor is negotiate by a booth contrac-
tor firm design and construct exhibitor booth, booth contractor and
exhibitor are complete the fallowing web site requirements.

“Opera - Exhibitor Services Manual” contains mandatory and optional
forms according to your fair participation type. Other then the Man-
datory forms to be filled in, exhibitor can find other services such as
translator, hostess, security, catering, logistic, extra furniture.

Booth Contractor “Booth Inspection”

» Booth Projects render, plan and section have to eMail by exhibitor
or booth contractor to “fuar.teknik@tursab.org.tr” prior a month to
event. Organiser controls booth projects and return to exhibitor or
booth contractor by eMail.

For your question ; “fuar.teknik@tursab.org.tr”
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3 ls Saglig & Glvenligi
Health & Safety

Stand kurulumunu yapan firmalarin katilimcilar ile beraber doldurmasi
gerektigi “Is Saghgi & Givenligi” beyannamesi ve taahiitname fuar
girisinde yetkili kisiye imzalatilacaktir. Aksi takdirde fuar alani girisine
izin verilmeyecektir.

Sorulariniz igin ; “fuar.teknik@tursab.org.tr”

25

Ig Sa%"hg”l & Givenligi Beyannamesi ve Tahiitname,
(Stand kurulumunu yapacak firma tarafindan doldurulmak tizere

fuar alani girisinde imzali olarak organizator tarafindan verilecektir)

Tam katiimcl, yiiklenici, tedarikgi ve temsilciler, 6331 sayili Is Saghd
ve Glvenligi Kanunu ve buna ait alt mevzuata uymak zorundadir.
Katiimcilar, Organizatériin Saglik ve Guvenlik Politikasini kabul eder
ve buna uyacaklarini taahhiit ederler. Her bir katiimci, bu formu
imzall olarak iade ederek kiraladiklari stire boyunca kendi eylemleri
(yada eylemsizlikleri) nedeniyle kendilerinin veya digerlerinin saglk
ve guvenligini tehlikeye atmayacaklari konusunda yasal ve etik
sorumluluklarini kabul ederler.

Responsible booth construction and exhibitor - together should fill
out the “Health & Safety Declaration and Contract” at the entrance of
the venue, otherwise organizer has the right to not permit the entries
to the halls.

To question ; “fuar.teknik@tursab.org.tr”

i

Health & Safet%( Declaration and Contract,
(to be filled out by Booth Construction firm, contract will deliever at

the entrance of the venue by organizer)

All the exhibitor, contratcor, supplier and agents must comply with
Turkish Health and Safety Act, 6331 and its subordinate legislation.
They must acknowledge the Health and Safety Policy of Organizer
and confirm their compliance. Every exhibitor accepts that it is their
legal and moral responsibility to ensure that their own and others’
health and safety are not at risk by their actions during tenancy.



Surdurdlebilirlik
Sustainability

Surdurulebilirlik

Asagida fuar katiimcisi ve yiklenici olarak dustindiigimiz onemli
surdurulebilirlik hususlarina iligkin bilgiler bulacaksiniz. Bu ipuglari,
surdurilebilirligi aklinizda tuttugunuz ziyaretgilere gdstermenin yani
sira stant ve organizasyon sunumu icinde sirdirilebilirlik faktoriine
yardimci olacaktir. Fuara kadar planlarinizin temel bir pargasi olarak
surdurdlebilirligi géz 6niinde bulundurunuz. Bu sayede, cevre ve
toplum Uzerindeki etkinizi azaltarak fuar katiiminizi gelistirecek ve
maliyetleriniz azaltacaksiniz.

1. Ek Glvence:

» Basili kopyalar disinda satis bilgilerinizi dijital format da aliniz: %60'in
lizerinde fuar brosuri atilir!

o Ziyaretgilerin brosir (gosterime gore uyarlanmis hatta belki de
oOzellestiriimis bir dijital versiyon) indirmesine izin veren standiniz
Uzerinde bir QR koduna ne dersiniz?

o D:jital bir projektor veya PC-tabanh bir sunum, basili bildiri ihtiyacini
azaltir.

e Basili malzemeleri kullanmaniz gerektigi takdirde, plastik paketleme
yerine kagit bazli ambalaj deneyiniz ve kullaniniz.

 Tanitim malzemeleri olarak kalem veya kursun kalem dagitirsaniz nigin
soz konusu malzemelerin geri donusturilebilir plastik veya yeniden
kullanilabilir kagittan yapilanlarini satin alarak strdurdlebilir olmalarini
saglayabilirsiniz.

2. Surdurdlebilirlik konusunda bir isletme olarak yatirim yaptiniz mr?

e Eder yaptiysaniz, kimlik bilgilerinizi belirtiniz; Surdirdlebilirlik
politikaniz, gérev beyaniniz ve standiniz Gzerindeki tum ilgili belgelere
sahip olunuz.

3. Standiniz:

e Standinizi tasarlayiniz boylece diger fuarlarda tekrar kullanilabilirsiniz.
e Atdinizi belirleyiniz ve imha ediniz ayrica hangi atidin geri
donustirdlebilir oldugundan emin olunuz.

¢ Yeniden kullanilabilen dekorasyonlar ve teshir malzemeleri seginiz,
daha iyi bir yatinm olacagindan ve uzun sireli para tasarrufu
saglayacadindan soz konusu dekorasyonu bir baska fuarda, ofis veya
evinizde de kullanabilirsiniz.

e Surdurulebilir kaynakll segenekler, yeniden kullanilabilmesi veya geri
donusturulebilmesi kolay olacak sekilde tasarlanmis geri donisimli
malzemelerden yapilan Urlnler seciniz.

¢ Zemininiz geri donustdrdlebilir mi? Boyaniz zehirli olmayan bir 6zellie
mi sahip? Etiketleriniz plastik yerine kartondan mi? Kullandiginiz
malzemelerin miktarini azaltabiliyor musunuz?

e Yalnizca bir defa kullanilacak yeni marka 6geleri satin alma diginda
aydinlatma armattirleri, mobilya vb. kiralayiniz. .

e Her bir glin sonunda standi biraktiginizda, tim AV (Gorsel & Isitsel)
ekipmanlarinizin kapali oldugunu kontrol ediniz.

o Dusuk enerjili ekipmanlar kullaniniz (bilgisayarlar, monitérler,
aydinlatma, vb.)

 Standinizda gercekte ihtiyaciniz olan ne kadar malzeme oldugunu g6z
6nunde bulundurmaniz uzun ve kisa vadeli masraflarinizi diislirecektir.
o Organizasyonlarimizin en buyuk gevresel etkilerinden biri ulasimdir.
Sizi ve malzemelerinizi fuara getirecek ulasim araglariniz hakkinda
disundin.

4. Pozitif Toplum Etkisi:

e Organizasyonunuzda yer alan standiniz veya katiliminizin yerel
bolgedeki topluluklara faydall olabilecedi yollari diistiniintiz. Ikinci bir
kullanim icin uygun olan malzemelerin badis yapilabileceginden emin
olarak bu hususta calisabilir misiniz (6rnegi hali ve yer dogemeleri)?

e Isinizin stant dahilinde destekledigi yardim dernedi icin badis
toplayabilir misiniz?

o Kurumunuzu sosyal sorumluluk calismasina tegvik ediniz ve sectiginiz
yardim dernegine dederli goriinlirlik kazandiriniz. Bir fuar, harika fikirler
arayan binlerce is uzmanina Sirket Sosyal Sorumluluk taahhidiniizi
tanitacak miikemmel bir yer olabilir.

5. Atik

Tim stant donanim malzemeleri, grafikler, déseme, hali/kilim bandi,
ambalaj malzemeleri ve fazla olan bilgi kaynagini ortadan kaldirmaniz
gereklidir.

Atiginizi yonetmek (izere ekibinizde bir kisi belirmenizi tavsiye ederiz
(tasarim asamasinda ve sergide). S6z konusu atigin mimkin oldugu
takdirde yeniden kullanilabilir veya geri donustirlebilir oldugundan
emin olunuz, atiklarin minimum 6lgtide tutulmasi s6z konusu atiklardan
etkilenmenizi azaltmaya ve maliyetleri dlisirmeye yardimci olacaktir.

Lutfen atik malzemelerin, zararli veya zararsiz her tirlii malzemenin
stantta terk edilmemesi ve tahliye sistemine bosaltimamasi veya sergi
alaninda biriktirilmemesinin gerekli oldugunu unutmayiniz. Herhangi
bir temizlik, tahliye sistemine yonelik onarim maliyeti veya s6z konusu
yetkisiz bir tahliyeden kaynaklanan herhangi bir baska zarar ilgili fuar
katiimcisina ait olacaktir. Zehirli atik kapali konteynirlara atiklara iligkin
stant ile yapilan 6zel diizenlemeler dogrultusunda yerlestirilecek buna
gore isaretlenecektir. Sokim sonunda kalan her tirla atik ortadan
kaldirilacak, dijital fotograflar gekilecek ve maliyetler dogrudan ilgili
fuar katihmcisina yiiklenecektir.

Sustainability
Below you will find guidance on key sustainability issues that you

may like to consider as an exhibitor and contractor. These tips will
help you factor sustainability into your stand and event offering, as
well as demonstrate to visitors that you have taken sustainability in
mind. Consider sustainability as a fundamental part of your plans
leading up to exhibiting and you will cut costs, improve your exhibit-
ing capabilities while reducing your impact on the environment and
communities.

1. Collateral:

e Have your sales information in digital format, rather than printed
hardcopies: over 60% of exhibition handouts are thrown away!

e How about having a QR code on your stand that allows visitors
to download a brochure (perhaps even a customised digital version
tailored to the Show)?

e A digital projector or PC-based presentation cuts down on the need
for printed handouts.

e If you have to use printed material, try and use paper-based pack-
aging to transport it rather than plastic-based packaging.

e Promotional material, if you hand out pens or pencils why not en-
sure they are sustainable by buying ones that are made out of re-
cycled plastic, or recycled paper?

2. Have you invested as a business in sustainability?
o If so, show off your credentials; have your sustainability policy, mis-

sion statement and all relevant documentation on your stand.

3. Your Stand:

¢ Design your stand so it can be used again at other exhibitions.

e Design out waste, and try to ensure what waste you do have is
recyclable.

e Choose decorations and display materials that can be re-used, be
it at another exhibition, in the office or at home, as it will also be a
better investment and will save money in the long term.

e Ensure you carefully consider what materials you use to build your
stand. Choose sustainable sourced options, products made from re-
cycled materials or that are designed to be easy to re-use or recycle.
e Is your flooring recycled and recyclable? Is your paint a non toxic
option? Are your signs cardboard rather than plastic? Can you reduce
the amount of materials you use?

e Hire light fittings, furniture etc rather than purchasing brand new
items which will only be used once.

* When you leave the stand at the end of each day, check that all your
AV equipment has been switched off.

e Use low energy equipment (computers, monitors, lighting etc).

¢ Considering how many materials you really need to have onsite will
lower your long and short term costs.

¢ One of the biggest environmental impacts of our events is travel/
transport. Think about the methods of transport you and your mate-
rials use to get to and from the event. Choose public transport, and
logistic companies with sustainable credentials.

4. Positive community impact:
e Think about ways your stand or your presence at the event could

benefit communities around the local area; can you work towards

making sure materials viable for a second life can be donate (for

example carpet and flooring)?

e Can you incorporate fundraising for the charity that your business

supports into the stand?

e Promote your corporate social responsibility work and gain valuable

visibility for the charity of your choice. An exhibition is a perfect place

to advertise your CSR commitment to thousands of business profes-

sionals who are looking for fantastic ideas.

5. Waste

You are required to remove all stand fitting materials, graphics, floor-

ing, carpet / carpet tape, packaging materials and excess literature;

(tj)oth throughout build up as it occurs and then by the end of break-
own.

We suggest you designate someone from your team to manage your

waste (at the design stage and at the exhibition) and ensure that it is

reused or recycled wherever possible, keeping waste to an absolute

minimum to help reduce your impact and cut costs.

Please note that waste materials, however innocuous, should not be
abandoned on-site, discharged into the drainage system nor depos-
ited on site. The cost of any clearing, repairs to the drainage system
or of making good any other damage caused by such unauthorised
discharge will be passed to the relevant exhibitor. Toxic waste shall be
placed in closed containers, marked accordingly, and special arrange-
ments made with the venue regarding their disposal.

Any waste remaining at the end of breakdown will be removed,
digritgl photos taken and the cost charged directly to the relevant
exhibitor.






